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Internship Opportunity:
Neighborhood Digital Marketing Coordinator

Contract, Part-time

March 21, 2019

The University District Organization (UDO) is a non-profit planning and community improvement 
organization incorporated in 1971 to work toward the stabilization and revitalization of the University 
District. An “organization of organizations,” the UDO is governed by a board of trustees representing 
community groups, social service agencies, businesses, area non-profits and institutions. It also 
works to coordinate interests and policies of the University Community Association, University Area 
Commission, and University Area Review Board to promote effective change in the district. The UDO is 
also home to the University Community Business Association (UCBA) and oversees the management of 
the University District Special Improvement District (UDSID).

The University District is made up of thirteen 
distinct neighborhoods that surround The Ohio 
State University. Each offer their own unique 
history, cultural opportunities, businesses, and 
community. Collectively, they bring an energy 
that brands the University District as a place of 
discovery and growth to the many people that 
have visited or called it home. UDO wants to 
capture the energy of our neighborhoods for 
publication on our digital media platforms. Our 
goal is to broaden the people’s perception of the 
University District so that they may create their 
own experiences of discovery and growth.

Position:
The UDO is seeking an individual for a part-time, contract internship, up to fifteen (15) hours per 
week. Working closely with the Executive Director, this individual will assist with management of the 
University District’s social media accounts and other online content. Specific duties include, but are not 
limited to:

• Create and publish relevant, original, and high-quality social media content
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• Create a regular publishing schedule
• Increase the University District brand awareness and followers
• Coordinate with neighborhood businesses, organizations, and other constituents to 

disseminate relevant information
• Monitor post comments and draft responses
• Identify targeted paid post opportunities to align with marketing goals
• Oversee social media accounts’ design
• Stay up-to-date with current trends in social media
• Create and update web content on universitydistrict.org
• Link social media with web content on universitydistrict.org
• Other duties and special projects as requested

Position:
As a contracted position, hours are flexible with emphasis on delivering quality work products 
and completing assigned projects on time. Tasks may be completed outside of the office with a 
demonstrated capability to work efficiently and independently. Weekly progress meetings will be 
required.

Compensation:
$11.00 - 13.00 per hour depending on work experience and school year. A monthly budget to cover 
reimbursable expenses will be included.
   
Ideal Candidate:
The ideal candidate will be savvy in social media and have the pulse on the University District’s 
happenings. Previous digital marketing experience is preferred. Applicants currently enrolled in courses 
of study that include marketing, communications, business, English, or other relevant fields will be 
given preference. Candidates should have excellent copywriting and communication skills. Individuals 
should be able to work independently with minimal direction and a strong ability to take initiative. 
Desired skills include a working knowledge of Adobe products (InDesign, Photoshop, Illustrator), 
website design, and other online publishing tools.

Consideration:
Interested candidates must submit a resume.  A portfolio of work, writing samples, previous graphic 
design work or presentation to support their resume is strongly encouraged. The position will be open 
until filled. Documents can be sent to:

University District Organization
2231 N High Street, Room 200
Columbus, OH 43201
info@universitydistrict.org

Please, email for any questions.


