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Internship Opportunities
Neighborhood Planning/Community Improvement

Contract, Part-time & Full-time (Summer)

April 8, 2019

The University District Organization (UDO) is a non-profit planning and community improvement 
organization incorporated in 1971 to work toward the stabilization and revitalization of the University 
District. An “organization of organizations,” the UDO is governed by a board of trustees representing 
community groups, social service agencies, businesses, area non-profits and institutions. It also 
works to coordinate interests and policies of the University Community Association, University Area 
Commission, and University Area Review Board to promote effective change in the district. The UDO is 
also home to the University Community Business Association (UCBA) and oversees the management of 
the University District Special Improvement District (UDSID).

The University District is made up of thirteen 
distinct neighborhoods that surround The Ohio 
State University. Each offer their own unique 
history, cultural opportunities, businesses, and 
community. Currently, the University District is 
quickly growing with redevelopment bringing 
changes to the character of the District. Through 
its Strategic Plan and ambitious Arts & Character 
Plan, UDO’s goal is to make the University District 
a choice neighborhood with intergenerational 
appeal. It aims to create a safe and inviting 
environment for residents and visitors through 
our institutional, civic, and business partnerships.

Positions:
UDO has two opportunities for part-time internships (full-time during the summer). Working closely 
with the Executive Director, these individuals will assist with community planning projects, public 
art implementation, special improvement district formation, and non-profit administration. Because 
of the wide ranging programs offered by UDO & UCBA, the internships will provide experience and 
learning opportunities involving public policy, public administration, public service, code enforcement, 
neighborhood marketing, community arts development, and institutional planning. Specific duties 
include, but are not limited to:
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Positions (cont.):

• Collecting and analyzing community data
• Drafting community planning studies, white papers, and informative graphics
• Assisting with public input collection
• Organizing and attending community meetings
• Researching community planning best practices
• Researching grant opportunities and drafting grant applications
• Maintaining organization records and archives
• Other office duties and special projects as requested

Hourly Rate:
$11.00 - 13.00 per hour depending on work experience and school year.

Ideal Candidate:
The ideal candidate will have previous work experience and/or currently enrolled in courses of study 
that include city and regional planning, public management leadership and policy, political science, 
geography, communications, or real estate. Undergraduate students with two (2) or more years of 
full-time coursework or graduate students will be given consideration. Individuals should be able to 
work independently with minimal direction and oversight. Candidates should have excellent oral and 
written communication skills. Desired skills include a working knowledge of Adobe products (InDesign, 
Photoshop, Illustrator), website design, and geographic information systems.

Consideration:
Interested candidates must submit a resume.  A portfolio of work, writing sample, student project, 
presentation, or graphic design work to support their resume is strongly encouraged. The position will 
be open until filled. Documents can be sent to:

University District Organization
2231 N High Street, Room 200
Columbus, OH 43201
info@universitydistrict.org

Please, email for any questions.


